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The address for the login window is:

https://www.pmamhcm.com/HCM_UserLogin.aspx

Log in using your county email address. Use the password you generated after receiving
your initial invitation email from PM AM HCM. Click “Forgot Password?” if you need to
reset your password.
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Information

To improve the efficiency of our password reset functionality, and enhance the overall password
serviceability, we ask users to provide additional information.

This way you will be able to retrieve your password quickly.
To assist us in this process, please provide the following details.

Thanks,
PM AM HCM Team

m I'll do this later

The first time you log in, you may see the above screen.
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Form

In the left margin, “1 Pending Task” appears as a result of an incomplete training
assignment. Click on the link under the Training section. In the example it is titled
“CCSO G.0. 25-001” to access the assigned training materials. You must complete this
and subsequent steps before choosing the “Complete” option on the right.
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Click the arrow to reveal the pending training assignment.
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“An Internationally Accredited Agency”

Sheriff’s zl}ce General Order 25-001
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Re: Policy Revisions

Effective immediately, the following revisions have been made to the Sheriff’s
Office General Orders Manual on the “Public Drive” and are applicable to all
personnel:

1.1.2 Code of Ethics
The Civilian Code of Ethics will be changed to read:

I am dedicated to serving the public. I will exhibit honesty and integrity through
ethical behavior. I will assure that all rules and regulations which govern my
position are not violated in any manner. I will keep my private and social life free
from criticism.

1 will be mindful of the welfare of others, regardless of race, creed, or religion.
1 will obey the laws of the land. I will obey and enforce the rules and regulations
of my agency without fear, favor, or ill will. I will not divulge confidential
information I receive during the performance of my duties.

1 will never act in a selfish manner or let my personal feelings, friendships,
prejudic i ics influence my decisions. 1 will recognize the high
responsibility of my position as a symbol of public faith and will be faithful to the
othine of 1 anfs 1 | " '

....... ice. I will constantly strive (o achicve iose objectives

and ideals of my profession

After clicking on the link from the previous page, the above training content appears.
After reviewing the document, select the checkbox next to “General Order 25-001" in
the upper right. The second document, “Notes for G.0. 25-001” should appear for your
review. After reviewing all documents and clicking all checkboxes, the content area
should be blank as illustrated on the next page.



You will notice all checkboxes are checked indicating all training documents have been
reviewed. Click the “X” in the upper right corner of the PM AM screen to return to the
main page. DO NOT CLICK THE “X” AND CLOSE YOUR WEB BROWSER.
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You will notice there is still one task pending until you click “Complete” on the right.
After clicking “Complete” a new dialog box appears as illustrated on the next page.
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Training

Check all assertions

Status Updates for training (Checklist Items)
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Yes, | have completed the training program assigned to me
Yes, | have read and understood the concepts explained in the training program.
Yes, | agree to comply with the training material provided in this training

The training program is completed and can be closed

Electronic Signature

w | agree that | have the trainin, g assi and | am providing my e-signature as a confirmation.

Completed Policy O
+ Completed Training [
N @
Attach
&, Form Completed Form [

This dialog box is where you will attest you have received, reviewed, and understand all
assigned training. You must check all boxes before moving on to the next step. After all
boxes are checked, click the green “E-Signature” button to digitally sign the training.
Finally, click “Submit” to complete the training.
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You will see that all outstanding training assignments have been completed and no tasks
are pending. You are all done!



